
DESIGNATED LICENSED ADMINISTRATOR 

Name:  Will Ruehle 

Position:  Associate Director, Human Resources 

Phone:  (503) 353-6000 

Email:  ruehlew@nclack.k12.or.us 

 

Location:  Administration Building 

ALTERNATE DESIGNATED  
LICENSED ADMINISTRATOR 

Name:  Keylah Boyer 

Positions:  Assoc. Director, Human Resources 

Phone:  (503) 353-6000 

Email:  boyerk@nclack.k12.or.us          

 

Location:  Administration Building 

LOCAL LAW ENFORCEMENT 
Milwaukie Police Dept: (503) 786-7400 

Clackamas County Sheriff: (503) 655-8211 

DHS 

(971) 673-7112 

 

IT’S MANDATORY 
REPORT SEXUAL CONDUCT & CHILD ABUSE 

 

District employees are required to report sexual conduct by a 
district employee, contractor, agent or volunteer toward any 
student when they have reasonable cause to believe that it has 
occurred. Sexual conduct is defined as “verbal or physical 
conduct or verbal, written or electronic communications by a 
school employee, contractor, an agent or a volunteer that 
involve a student and that are: 

• Sexual advances or requests for sexual favors directed 
toward the student; or 

• Of a sexual nature that are directed toward the student 
or that have the effect of unreasonably interfering with 
the student’s educational performance, or of creating an 
intimidating, hostile or offensive educational 
environment.” 

Sexual conduct may include a wide list of physical and non-
physical behaviors and actions: 

• Performing back rubs on students 
• Touching students frequently 
• Exchanging romantic gifts or communications 
• Discussing/writing about sexual topics unrelated to 

curriculum 
• Kissing students 
• Commenting on students’ bodies or appearance in a 

sexual manner 
• Videotaping or photographing a student in revealing 

poses 
• Sharing one’s own sexual experiences 

If an employee fails to report suspected sexual conduct or fails 
to maintain confidentiality of records, the employee will be 
disciplined up to and including dismissal. 

When the designated licensed administrator (or alternate) 
receives a report of sexual conduct and has reasonable cause to 
believe that it has occurred, the designated licensed 
administrator will report the suspected conduct to TSPC if the 
alleged perpetrator is a licensed individual, and to ODE if the 
suspected perpetrator is not licensed. TSPC or ODE will conduct 
an investigation and report back to the district. The district may 
also conduct an investigation into the alleged sexual conduct.  If 
there is reasonable cause to believe that an employee has 
committed child abuse, that employee will be placed on paid 
administrative leave pending the investigation. An employee 
may be subject to discipline, up to and including termination, 
based on the results of the investigation. A contractor, agent or 
volunteer may be removed from their position based on 
information of sexual conduct. Refer to Board Policy 
GBNAA/JHFF for more detail regarding reporting requirements.  

 

 

 

 

 

 

 

 

District employees are required to report suspected instances 
of child abuse when the employee has reasonable cause to 
believe that a child with whom the employee has come in 
contact has suffered child abuse or that a person with whom the 
employee has come in contact has committed child abuse. This 
report must be made to law enforcement or the DHS and to the 
designated licensed administrator identified below. The duty to 
report to DHS or law enforcement is in addition to the 
requirement to report to the designated licensed administrator. 
Child abuse may include, but is not limited to: 

• Assault 
• Mental injury which impairs child’s function 
• Rape 
• Sexual abuse 
• Sexual exploitation 
• Negligent treatment or maltreatment 
• Threatened harm 
• Buying or selling a minor 
• Permitting presence where methamphetamines are 

manufactured 
• Unlawful exposure to controlled substances 

If the designated licensed administrator (or alternate) receives a 
report of child abuse and has reasonable cause to believe that it 
has occurred, the designated licensed administrator will ensure 
that the report has been made to DHS and/or law enforcement 
for investigation. If there is reasonable cause to believe that an 
employee has committed child abuse, that employee will be 
placed on paid administrative leave pending the investigation.  
The district may conduct an investigation into the suspected 
abuse. The designated licensed administrator will also report to 
TSPC if required by OAR 584-020-0041. An employee may be 
subject to discipline, up to and including termination, based on 
the results of the investigation. A contractor, agent or volunteer 
may be removed from their position based on information of 
child abuse. 

For volunteers and contractors, on-line training is available upon 
request. Please contact Human Resources. 
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